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FSE Vendor Agreement between

​​ ________________________________________  
and      Elderberry Institute


(Vendor)





(Fiscal Support Entity (FSE))

For: __________________________________________

(consumer name)
Directions for completing: Elderberry Institute generates the Vendor Agreement based on information received in the Individual Purchasing Plan (IPP). As soon as the IPP is approved a separate vendor agreement for each licensed service is to be sent to the consumer for signatures. The agreement can be sent by mail or email. When emailing, the consumer should send an email stating they approve of the agreement and authorize the release of billing information between Elderberry Institute and the vendor.  The vendor will sign the agreement stating they approve of the rates and units and the billing process. Elderberry Institute  is responsible to maintain a signed copy. 

Please choose one.  The consumer or consumer’s representative must initial to select billing preference for this vendor:   

_______ (Consumer/Representative) I approve the invoicing of services as stated in my Individual Purchasing Plan (IPP) directly to EI by the above named vendor.  I understand that the vendor will send me a copy of the invoice that is being sent to EI on my behalf; I will report any inaccuracies to the vendor and EI as soon as possible. I authorize the release of billing information between the vendor and EI.
-or-  

_______ (Consumer/Representative) I prefer that all invoices from the above named vendor be sent directly to me; EI should not pay invoices without my signature.  I will approve invoices and submit them to EI within one week of receipt from the vendor.  I understand that any delays in submitting invoices to EI may result in a suspension of service by vendor. I authorize the release of billing information between the vendor and EI.
For the service period of __________ to _________ the following has been authorized in the above named consumer’s IPP:

	Service
	Unit type
	Unit cost 
	Number of Units
	Total Dollar Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


It is the vendor’s responsibility to manage the allocated resources and to determine if/when it may be necessary to temporarily suspend services.  Elderberry institute will not reimburse for services provided in excess of the allocated amount indicated in this agreement and cannot issue reimbursement until the Individual Purchasing Plan (IPP) has been approved. Elderberry Institute will not make any pre-payments for services and/or goods. If either Elderberry Institute or consumer notices inaccuracies in billing, the appropriate party(s) should be contacted immediately. It is the vendor’s responsibility to verify that services were delivered to the individual in accordance to all applicable rules and regulations. 

	Elderberry Institute’s reimbursement process is as follows:

EI will reimburse vendors within 7-10 days of receipt of invoice.  
	Invoices are to be submitted to:

Elderberry Institute

CDS Program Manager

475 Cleveland Avenue N. Suite 322

St. Paul. MN 55104

Phone: 651-649-0315


_______________________



_____________ 

Vendor








Date
__________________________________
Vendor FEIN or SSN
_________________________________



___________________

Consumer/ Representative






Date

_________________________________



___________________

EI Representative







Date
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