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Consumer Directed Services- Caregiver Support (CDS-CS)

Elderberry Institute’s Role in the CDS-CS Process

1. Serve as the fiscal intermediary to obtain funds for this service from the funding source.
2. Review the Individual Purchasing Plan (IPP) and inform the caregiver, the Counselor/Support Planner and local Caregiver Support program when approval has been given.  If Elderberry Institute does not approve the IPP, Elderberry Institute staff will talk with the caregiver and/or the Counselor/Support Planner (if one has been selected) to clarify/change the IPP so that it can be approved. An approved copy of the IPP will be sent to the Area Agency on Aging Project Coordinator by Elderberry Institute.
3. Reimburse all qualifying timesheets/invoices received. Withhold appropriate payroll taxes, federal income tax, FICA, MN income tax, etc for at-will employees.  Payments can be anticipated within two weeks but no later than 30 days from the date required documentation is received.
4. Issue 1099’s or W2’s and other forms and documents for workers as required by labor laws.

5. Provide a monthly statement of payments made to the caregiver, the Counselor/Support Planner and the local Caregiver Support program, as appropriate. 
6. Inform caregivers of the balance available in their individual budgets and the balance of documented match needed (both in-kind and cash) as required in the IPP.

7. Review and approve/deny expenditures identified in the IPP on an annual basis.

8. Review and approve/deny adjustments made to the original IPP that are submitted as needed by the Counselor/Support Planner or local Caregiver Support program.

· NOTE: In the event that Elderberry Institute is unable to render a decision on an IPP adjustment and time is of the essence, the decision will be referred to the funding organization.

· Substitute workers not named in the original IPP who meet the qualifications set forth in the IPP are deemed to be approved without a need for adjustment to the IPP. However, the caregiver must supply a signed worker’s agreement as well as other employment forms for that worker to Elderberry Institute before any payments can be made to the worker.

9. Inform caregiver of process for reviewing denied IPP items.

10. Be available to answer questions from the caregiver, Counselor/Support Planner, or Caregiver Support program about the CDS-CS process.
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